
RESPONSIBILITIES AND PROCEDURES
SAFETY COMMITTEE
It is the Safety Committee's responsibility to ensure that the EPP is complete and maintained. The Safety Committee is responsible for scheduling the required training and implementation of any changes or modifications.

The Safety Committee is responsible for periodic checks and updates of the Emergency Evacuation Maps in the facility to ensure changes have been corrected on all maps. The Emergency Evacuation Maps will indicate the locations of emergency items, including: emergency exits, evacuation routes, fire extinguishers, staging areas, first aid staging area, first aid kit locations, emergency oxygen bottles, utilities shut off points, automatic sprinkler shut off valves, hazardous materials storage areas, and street access.

The Responsible Safety Officer is responsible for ensuring that all current employees and all new employees receive training on the EPP, as well as for procuring and maintaining the emergency food and water supplies.  All training records and check lists shall be kept on file by Responsible Safety Officer.

The Responsible Safety Officer has the responsibilities of, at a minimum, the following:

· Selection, training, and direction of the Emergency Response Team.

· Supplies for the Emergency Response Team members, including personal protective equipment that may be required.

· Hazardous materials recognition and abatement procedures.

· Establish medical treatment/first aid training for emergency situations.

· Document all incidents and training activities of the Emergency Response Team.

· Performing personnel accounting (head‑count) during emergency evacuations.

RESPONSIBILITIES AND PROCEDURES - cont’d
EMPLOYEES
All employees are responsible for their safety and actions.  Employee responsibilities include, at a minimum, the following:

· Learn and follow emergency procedures.

· Familiarize themselves with the Emergency Evacuation Maps information.

· Remain calm in the event of an emergency.

· All employees delegated to perform tasks in the event of an emergency will complete the tasks as directed.

· All employees will report to the staging area as directed.

· Participate in the personnel accounting process.

· Obey and follow all safety rules.


