Mini Safety Audit
· Do employees sign off on safety policies and rules?

· Is safety training documented in employee files?

· Are individual company locations accountable for safety/loss control activity?

· Do you maintain up to date OSHA 300 logs?

· Does top management participate in safety meetings?

· Do you have a formal safety committee?

· Does the safety committee review and discuss accidents and incidents?

· Have supervisors been trained in accident investigation and are they required to complete forms?

· Are first aid injuries logged and investigated?

· Does the company have a pre-established doctor/clinic relationship?            Who?

· Does the company have a pre-established doctor/clinic relationship?            Who?

· Does management keep in contact with injured workers?

· Do you have commercial motor vehicle drivers and does your substance abuse prevention program for these drivers comply with Federal DOT regulations?  

· Do you utilize drug testing procedures?   If so, please describe.

· Does new employee orientation training include safety practices and rules?

· Is there a manual material handling training program in place? (MSDS sheets)

· Are emergency evacuation procedures established? (i.e. fire drill annually)

· What security procedures are established?

· Do you obtain and review DMV record checks on all employees who operate a company owned or personally owned  vehicle that is used for company business?

· Do you have an established policy for reviewing their reports? 

· Is there a written monthly inspection available for OSHA to view at this time?

· Are aisles free of obstruction with good sight lines? (observe and note)
· Are the facility emergency lights tested?

· Are there NO SMOKING signs posted?

What are your smoking/no smoking policies?

· No smoking in the building.

· No smoking within 25 ft. of the building.

· No smoking 100 ft. of the building. 
