Reference Check Form  

Date: __________________

Name of Pertinent Contact: 










Title: 













Company Name

Company Address

RE: (Name of Applicant)

Dear (Name of Pertinent Contact):

__________________________ applied for the position of 




 with our company and has authorized us, in writing, to communicate with you for verification and reference information (copy of written authorization enclosed).  Kindly complete the enclosed information sheet and return it to us immediately.

Your assistance is greatly appreciated.

Very truly yours,

HR Professional

Enc.

