Minutes of Safety Committee Meeting

To be posted for all employees’ review
Dept. (if applicable) 

Date of meeting 
 Time of meeting 

Chair 
 Secretary 

Date of next meeting 

Committee Members and Guests

Name/Title
Name/Title

Pending Business

General

Prior Recommendations
Completed since last meeting

Prior Recommendations 

Under consideration

Dropped (recommendation numbers, reasons)

Accidents and New Recommendations

Accidents (dates, names, descriptions)

New Recommendations

Other Safety Activities

New

Items that Should Receive Publicity

