How to Handle the Most Common Questions
Tell me about yourself?

Reason for the question: To see if you are prepared. Keep it brief and avoid getting into too many details. Quickly cover your youth, education, work experience and present situation and focus on the skills you have developed that are relevant to the job. 

Why should we hire you?
Reason for the question: To test if you are the right candidate. Discuss how you have handled a situation that made you stand out. If you have little experience, focus on your education and give examples of other situations that demonstrate your strengths. 
Why do you want to work at our company?
Reason for the question: To verify if you have researched the company. This is your chance to demonstrate that you have done your homework and you are better than the next candidate. You should have a working knowledge of the company where you are interviewing. Use the Internet or library and take down notes about the company’s top products; its financial situation over the last three to five years, its top competitors, its CEO and current news involving it. 

What have you done to improve your knowledge in the last year?
Reason for the question: To test your initiative. Be ready to mention some classes, courses, meetings or seminars you attended. If you have not taken formal training, discuss other tools you have used such as books, magazines or Web sites. 

What is your greatest accomplishment?

Reason for the question: To probe if you stood out from the crowd at your job. Be specific. Talk about one thing you did really well and especially if it was recognized and rewarded by your boss. If you are joining a team, talk about how you helped the team. You can also share a personal accomplishment that may not be work related but keep it brief. 

Tell me about a time…
Reason for the question: To gain insight on past behavior. This is a good opportunity to share how you overcame a problem or developed skills. Provide a short detailed example and end with how the experience has given you skills that would fit the new job. 
What salary do you expect to receive?
Reason for the question: To establish if you have investigated the market. This is always a tricky question. The first response should be what range are you offering? If pressed for an answer, give a range based on research via the Internet or library about the position. Never bring up the topic of salary yourself. 

What are your top strengths?
Reason for the question: To probe your self-awareness. Identify the strength and back it up with an example of how you used that strength in the workplace.

What are your weaknesses?
Reason for the question: The same as above. Never say you have none. Never admit a weakness that could affect your ability to do the job well and never disclose personal issues. Choose your weakness before the interview and explain how you overcame it. Limit your answer to one weakness and say what you did in order to overcome it. 
What did you like/dislike about your last job?
Reason for the question: To test your response and if you are a problem employee. This question can be a trap. Discuss the positives and if there is something you dislike, explain how you attempted to overcome the situation. Never make biting comments about employees or your former boss. 

Where do you see yourself in five years?

Reason for the question: To assess if you are focused. Focus on what you hope to accomplish within the job. For the longer term, you can talk about how you wish to develop your career by developing new skills you can use at the job. Never say you hope to have moved to another job in another company.

What was the last book you read?

Reason for the question: To check your outside interests. Pick a strong example and provide some details about what you like about the book or the overall themes.

Do you have any questions for us?

Reason for the question: To test your interest in the job. This is yet another chance to shine and show your stuff. Don’t say that you have no questions. Questions can range from the timetable for filling the position to trends you noticed while investigating the company. If the company has experienced problems in the past, ask how those issues have been corrected. Do not bring up the topic of salary and vacation if it has not been discussed. Salary discussions usually come after the job is offered. 

